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Introduction  

Elmsleigh Infant and Nursery School ensures that each child continues to achieve 

through our curriculum offer.  We believe that all of our children deserve an 

educational experience that is relevant and meaningful to them and promotes the 

development of independence for all at the level appropriate to their development. 

Therefore, our remote learning offer is as similar as possible to children who are still 

attending Elmlseigh. 

In order to achieve this, Elmsleigh works collaboratively with parents. This Remote  

Learning Policy aims to support and enhance this collaborative process, for those 

children who are not in school for the following reasons: 

1. Parents have opted to keep their child at home including vulnerable children; 

 

2. Children not attending as they have been identified as Clinically Extremely 

Vulnerable (CEV); 

 

3. Children who are at home isolating as they have been identified as a close 

contact.  

  

Aims  

This remote learning policy for staff aims to: 

 Ensure consistency in the approach to remote learning for children who aren’t in 
school 

 Set out expectations for all members of the school community with regards to 
remote learning 

 Provide appropriate guidelines for data protection 

 

At Elmsleigh Infant and Nursery School, we recognise the importance of an active 

collaborative partnership between home and school. Remote learning is one of the 

ways in which we foster and promote the development of this vital partnership and is 

identified as learning that can take place in a range of settings including at home.  

Remote learning encompasses a whole range of activities instigated by teachers and 

parents to support our pupils learning and progression towards achieving objectives 

within the curriculum.  

Therefore, the aims of remote learning will be individualised around a child’s stage of 

development and individual needs, and the curriculum pathway being followed in 

school.  

All staff at Elmsleigh believe that children need a routine and structure and remote 

learning will be designed to replicate a school day as much as possible whilst at the 

same time provide children opportunities for respite. 
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Teachers should ensure that learning experiences -  

1. Follow our schemes for Literacy (Sounds-write, Talk for writing where 

appropriate) and Mathematics (White Rose). 

2. Are enjoyable and stimulating at the appropriate level.  

3. Provide practice, consolidation or extension of skills/work covered in school.  

4. Are accessible to complete at home. 

5. Develop good routines enabling the promotion of independence at the 

appropriate level.  

6. Enable children to make maximum progress.  

7. Foster and promote links with home.  

8. Embed our Elmsleigh values and ethos and promote our expectations for 

learning behaviours. 

9. Provide feedback into the planning of future learning experiences.  

 

Range and Implementation  

1. Children will be provided with at least two ‘live’ zoom lessons per day which 

provide the teaching input for the activities undertaken at home. 

2. The range of remote learning opportunities will replicate the school day as 

much as possible, including phonics, Literacy, maths, and topic. 

3. Activities will be differentiated where appropriate. Specific activities will be 

provided for children with individual targets who require intervention support.  

4. Activities will be shared using online platforms (Class dojo - this allows 

parents to feedback directly to the teacher on engagement, progress and 

upload work), the school website and social media platforms. As well as more 

traditional methods (work packs, phone calls, email).  

5. Opportunities to develop PSED via Zoom through weekly live class 

assemblies, celebration assembly, daily story-time sessions and classroom 

zoom chats. 

6. Learning packs delivered to all children at home linked to literacy, maths and 

the topic cycle in school.  

7. Additional support for children accessing SSSEN services. 

8. All lessons will be delivered at the same time as the delivery in the classroom 

by the child’s own class teacher. This enables children to see their peers and 

bring together a sense of community. 

Whole School Approach/implementation  

All pupils have a Class dojo login and parents have been encouraged to sign up to 

the app, this not only enables parents to see the activities and progress their child 

has been making in school, but to also post comments and add their own evidence, 

thereby supporting and enhancing teacher assessment of their child. All parents are 

sent an online learning consent letter with responses collated centrally for each 

class. 

For parents who are not regularly engaging with class dojo, our pastoral lead 

contacts parents on a weekly basis to check on their well-being and discuss home 
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learning. In some cases, home visits have been made for families who are not 

engaging via telephone calls. 

All teachers will share the forthcoming learning on a weekly / daily basis to enable 

parents to prepare for the day ahead with the correct activities and resources 

required. 

 

Engagement Challenge 

Teachers will record the weekly engagement of children accessing live teaching. If 

children are not engaging in home learning work packs either, the teacher will 

support parents to promote engagement in the first instance. However, if pupils 

continue to refuse to engage alternative arrangements will need to be explored with 

parents.  

In cases where parents are not actively engaging in supporting the home learning 

process the Safeguarding team will contact parents to explore the issues. Where a 

child has a social worker the school will seek to involve them in this process.  

Roles  

1. Senior Management Team  

• Develop, monitor and evaluate the whole school strategy to remote learning.  

• Communicate with, provide support to staff, pupils and parents, to ensure 

effective implementation of remote learning.  

• Ensure accountability of remote learning process, through quality assurance 

process  

• Monitor the well-being of teachers to ensure that they are balancing their work 

commitments with their own mental health. 

• Monitor the effectiveness of remote learning – such as through regular 

meetings with teachers, reviewing work set or reaching out for feedback from 

pupils and parents 

• Monitoring the security of remote learning systems, including data protection 
and safeguarding considerations 

• Liaise with classes should staff absences occur, communicating effectively. 

 

2. Teachers  

• Provide at least 3 hours of home learning opportunities per day for children 

in KS1 and less for younger children. 

• Ensure home learning is being provided and linked to planning.  

• Ensure that tasks being set are matched to pupil ability and specific needs.  

• Provide additional opportunities for children to access challenge who 

complete tasks quickly. 

• Recognise, celebrate and reward completion of home learning.  

• Note and respond to queries from parents during working day. 

• Communicate with and provide timely feedback to pupils, where 

appropriate, and parents.  
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• Monitor and evaluate the provision of home learning to ensure it offers 

high quality experiences and activities to support pupils. 

• Communicate with pupils, where appropriate, and parents to ensure 

engagement and progress with the home learning experience.  

• Ask for support where it is required and continue to support each other – 

work in teams to share the workload. 

• Continue to adhere to the safeguarding policy and refer any safeguarding 

concerns immediately via My Concerns. 

 

3. Support Staff  

• Provide support and assistance to teachers in the classroom and via Zoom 

in live teaching sessions in their own delegated classes. 

• Assist with the implementation of pupils’ home learning experiences so 

that their needs are fully catered for. 

• Support the school with the distribution of learning packs 

• Offer flexibility with changes to the school day. 

 

4. Parents  

• Engage in the process of home learning by engaging with and supporting 

their child to access home learning activities.  

• Inform the class teacher of any difficulties or issues they are having with 

home learning. 

• Dedicate appropriate time, to complete tasks set.  

• Continue to communicate with child’s class teacher on learning outcomes 

from activities on a weekly basis via class dojo, email or telephone 

conversation.  

• Communicate with school effectively, responding to email requests. 

 

5. Designated Safeguarding Lead and Deputy Safeguarding Lead 

• Follow Elmsleigh’s safeguarding procedures effectively 

• Continue to liaise with external agencies  

• Communicate with relevant staff  

• Follow protocol in Safeguarding Annex for procedures during Covid. 

• Continue to monitor attendance. 

 

6. Office staff,  IT support staff and ICT Lead 

• Monitor that registers are taken by 9.30am. 

• Liaise with class teachers to track illness at home which may impact on 

remote learning. 

• Support the school in providing Chrome books for children who cannot 

access digital remote learning, ensuring that parents are able to use and 

that the lease agreement has been signed. 

• Ensure that the infrastructure of school is operating effectively to enable 

live lessons to take place. 

• Helping staff and parents with any technical issues they’re experiencing 

every Wednesday 
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• Reviewing the security of remote learning systems and flagging any data 

protection breaches to the data protection officer 

• Assisting pupils and parents with accessing the internet or device 

• Installed  antivirus and anti-spyware software 

• Keeping operating systems up to date – always install the latest updates 

 

 

7. Governing Body 

• Monitoring the school’s approach to providing remote learning to ensure 
education remains as high quality as possible 

• Ensuring that staff are certain that remote learning systems are 
appropriately secure, for both data protection and safeguarding reasons 

 

 Who to contact 

If parents have any questions or concerns about remote learning, they should 
contact the following individuals: 

 Issues in accessing / understanding activities  – child’s class teacher via class 
dojo 

 Issues with behaviour – child’s class teacher who will refer if required 

 Issues with IT – report to child’s class teacher who will refer to IT support via the 
office 

 Issues with their own workload or wellbeing – child’s class teacher or pastoral 
lead  

 Concerns about data protection – talk to the data protection officer via school 
office 

 Concerns about safeguarding – talk to the DSL / pastoral lead. 

 Issues relating to SEN – child’s class teacher or SENDCO 

 

If staff have any concerns or worries, they should contact the SMT who will 
endeavour to support them. 

 

4. Data protection 

4.1 Accessing personal data 

When accessing personal data for remote learning purposes, all staff members will 
access any relevant data via Integris. Staff will use their encrypted school laptops to 
access data.  

4.2 Processing personal data 

Staff members may need to collect and/or share personal data such as email 
addresses or phone numbers / addresses as part of the remote learning system. As 
long as this processing is necessary for the school’s official functions, individuals 
won’t need to give permission for this to happen. 
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However, staff are reminded to collect and/or share as little personal data as 
possible online. 

4.3 Keeping devices secure 

All staff members will take appropriate steps to ensure their devices remain secure. 
This includes, but is not limited to: 

 Keeping the device password-protected – strong passwords are at least 8 
characters, with a combination of upper and lower-case letters, numbers and 
special characters (e.g. asterisk or currency symbol) 

 Ensuring the hard drive is encrypted – this means if the device is lost or stolen, no 
one can access the files stored on the hard drive by attaching it to a new device 

 Making sure the device locks if left inactive for a period of time 

 Not sharing the device among family or friends 

 

5. Safeguarding 

All staff have read, understood and agreed to follow the most up to date 
safeguarding policy.  

 

6. Monitoring arrangements 

This policy will be reviewed every half term during the Covid-19 pandemic by the 
SMT and leader for ICT. At every review, it will be approved by the full Governing 
Body. 

 

7. Links with other policies 

This policy is linked to our: 

 Behaviour policy 

 Child protection policy and coronavirus addendum to our child protection policy 

 Data protection policy and privacy notices 

 Home-school agreements 

 ICT and internet acceptable use policy 

 Online safety policy 

 Remote learning offer 

 

 

 

Ratified by Governors on 11.01.21 

 

 

 

https://www.elmsleighinfantschool.co.uk/wp-content/uploads/2020/02/safeguardiing-policy-October-2020.pdf
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